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National Testing Service - Pakistan being a Public Sector Company limited by Guarantee, registered under section 42 of the Companies Ordinance 1984, located in Islamabad, requires the services of a Legal advisor on retainership basis, as per The Companies (Appointment of Legal Advisors) Act, 1974.

Qualification and Experience

Candidate must have a minimum degree of LLB with at least 10 years post qualification experience of advocate of High Court with specialized experience of 10 Years, with Service sector. The candidate should have expertise of handling corporate legal of laws, rules & procedures, and making laws amended through relevant Government Authorities and Ministries, the candidate should be well versed with the Service sector regulatory authorities, by laws, acts, rules & regulations, as well as procedures.

Application Procedure

Interested Firms/ individuals are required to submit their applications on prescribed form available on NTS web site along with CVs, copy of CNIC, attested degrees and credentials within (15) days after publication of the advertisement on the following address.

NTS reserve the rights to accept or reject any or all applications or to abandon the whole process.
Deputy Director Legal. 
National Testing Service - Pakistan 
NTS, Plot # 96, Street # 4, Sector H-8/1, Islamabad.

email: ddlegal@nts.org.pk



EXPRESSION OF INTEREST

FOR HIRING OF LEGAL ADVISOR 
Expression of Interest Document
(to be stamped and signed on all pages by bidder/tenderer)

96, Street # 4, Sector H-8/1, Islamabad

      Tel: 051- 8489057
Email: procurement@nts.org.pk


General Terms & Conditions of the Tender  

1. No proposal will be considered if:

a) received without required documentation or found incomplete.   

b) received later than the date and time fixed for submission thereof.    

c) the proposal is received by telephone/telefax/fax/telegram.    
d) in litigation with NTS Pakistan. 
e) blacklisted by any organization AND/OR notified as black-listed on PPRA website.
f) having any condition.
2. The bidder should be on the active taxpayer list for sales tax and income tax of FBR.

3. No advance payment will be permissible.

4. Any attempt by a bidder to influence the examination, evaluation, comparison and post qualification of the bids or award decisions may result in rejection of bid and disqualification of bidder.

5. NTS reserves the right to accept or reject any or all proposals at any time as per PPRA rules.

6. In case of any clarification in the proposal, the office of NTS may be visited.

7. No request for correction will be entertained after the opening of bid.

8. NTS shall disqualify the bidder, at any stage; if finds the information submitted or documents provided by the bidder are inaccurate, fake, false or incomplete.

9. In case, any holiday is announced by the Govt or any unforeseeable circumstances that prevent the tender from being opened on the date announced (Force Majeure Situation), the proposals/bids will be opened on the very next working day. Timing will remain the same as mentioned in the EoI notice.

10. Applicable taxes will be deducted at source/as per rules. In case of exemption, please mention and attach the proper documentation duly verified by the concerned authorities,

11. Acceptance or rejection of the exemption certificate is at the discretion of NTS and refund (if any) may be claimed from FBR authorities.

12. Any proposal received by NTS after the deadline will be returned unopened to the concerned bidder. Delays in the mail or courier, delays person in transit, or delivery of a proposal to the wrong office shall not be accepted as an excuse for failure to deliver a proposal at the proper place and time. It shall be he bidder’s responsibility to determine the manner in which timely delivery of his proposal will be accomplished either in person, by messenger or by mail to the concerned office.

13. The short listing/pre-qualification will be for the period of three years.

14. NTS may demand further details of the cases from legal advisor, if required and the individual shall be under obligation to provide the information for scrutiny and selection process.


Eligibility & Qualification: 
	
	
	

	1. 
	Declaration Form (Form No.2)
	Mandatory

	2. 
	NTN Registration Certificate 
	Mandatory

	3. 
	Active Taxpayer List (ATL) of FBR
	Mandatory

	4. 
	Proof of non-blacklisting:

Affidavit on legal paper of appropriate value (duly attested from notary public) that the individual is neither blacklisted/barred by any institution nor suspended by any Bar councils
	Mandatory

	5. 
	Valid Registration 

Valid Registration / License from respective Bar
	Mandatory 

	6. 
	Valid Membership Card from concerned Bar
	Mandatory 

	7. 
	Letter from concerned Bar, duly signed and stamped by the President of the Bar. 

The letter should bear name, CNIC number, registration number, license number & membership number
	Mandatory 

	8. 
	Attested degree of LLB from Higher Education Commission (HEC)
(The applicants can provide a degree duly verified by HEC within 45 days of the submission of documents.)
	Mandatory

	9. 
	Submit cases list in which the counsel has been engaged 
	Mandatory 



Failing in any of the mandatory requirement will disqualify the bidder from the bidding process. 
.

Declaration Form
(THIS FORM IS TO BE PROVIDED WITH THE BID)

All the terms & conditions have been carefully read and understood and are hereby unconditionally accepted and it is declared that: 

I understand that by inserting any condition in my bid consciously or unconsciously will AUTOMATICALLY disqualify me from the bidding process.
By altering/adding/deleting any point, clause, condition in the documents provided will automatically disqualify me from the bidding process. 
All the information furnished by me/us here-in is correct. 

I / We have no objection if enquiries are made about the work listed by me/us in the accompanying sheets /annexure. 

I / We agree that the decision of committee(s) in selection will be final and binding to me/ us. 

I / We have read the instructions appended to the proforma and I/we understand that if any false information in the documents is noticed at a later stage, the committee is at liberty to act in a manner it feels deemed fit, which may include Penalty AND/OR forfeiting of earnest money AND/OR blacklisting for future tendering with NTS AND/OR bar from business with NTS for a period as deemed appropriate depending on nature of offence.  

	Tender Title
	
	Hiring of Legal Advisor    108(25-26)

	
	
	

	Name of Firm Counsel/Lawyer
	
	

	
	
	

	Year of Practice in this business
	
	

	
	
	

	Office Address
	
	

	
	
	

	GST No.
	
	

	
	
	

	NTN.
	
	

	
	
	

	Valid Cell No.
	
	

	
	
	

	Valid E-mail (For all official correspondence)
	
	

	Signature & Stamp

(Authorized Representative)
	
	


Notice # 108(25-26)


HIRING OF SERVICES OF LEGAL ADVISORS ON RETAINERSHIP BASIS FOR NTS PAKISTAN 








National Testing Service - Pakistan








